Insert Company Logo 
Confined Space Checklist 
This Checklist complements the Permit to Work for Confined Space Entry

Identify Confined Space
	Determine whether the space to be entered is a confined space
	

	Get a copy of methodologies or safe work practices documentation (e.g., SWMS)
	

	Get all the required equipment for safe entry and emergency evacuation
	

	Visually inspect all the equipment is in good condition, working properly, and calibrated/ certified within the period
	

	Verify all the entry teams hold current competency for confined space entry
	

	Check the weather forecast is favorable (if necessary)
	



Before Entering the Confined Space 
	Discuss the planned work with Permit Issuer to ensure no conflict with recent or adjacent work
	

	Obtain any additional permits that may be required, e.g., isolation, or hot work
	

	Assemble the equipment required for the safe performance of the job
	

	Erect barriers around the work area and any manholes that are to be fitted
	

	Identify, and implement measures to control any hazards likely to affect workers (refer to SWMS)
	

	Establish evacuation and rescue procedures and review them with team
	

	Discuss with the team what work is to be done, how, and by whom
	

	Check communications, for example, contact base on radio/ cell phone, to establish contact can be made in an emergency
	

	Verify all hazards are controlled (e.g., energy and material sources isolated or de-energised)
	

	Confirm there are enough workers to carry out the planned work safely
	

	Confirm the entry team have all the required equipment to do the job safely
	

	Check that the entry team has the correct protective clothing and equipment
	

	Again, check all the equipment is in good condition and working properly
	

	Discuss health and safety issues and emergency and evacuation procedures and hazards
	

	Check all rescue equipment is erected and in place
	

	Check that the confined space is adequately ventilated
	

	Test and determine the air in the confined space to ensure that it is within limits
	

	Determine that entering the space should not affect the team’s health or safety
	

	Implement a system to record entry to, and exit from, the confined space and appoint Stand-by persons 
	

	Review all controls with Permit Issuer and receive the Confined Space Entry permit
	

	Give the final permission for the team to enter the confined space
	





During Confined Space Work 
	Follow all designated safe working practices (refer to SWMS and Confined Space Entry permit)
	

	The entry team wears all required personal protective clothing and equipment
	

	Maintain contact between the Entry Team can communicate with the Stand-by Person(s)
	

	Test the emergency evacuation procedures if relevant (i.e., depending on how site-specific the plan is, and whether the procedures have been previously tested for the type of confined space)
	

	Investigate/ evacuate if an alarm sounds on the gas monitor (immediate evacuation required for high alarms), if ventilation fails, or following any event which potentially affects the safety of those in the space
	

	Evacuate if any worker begins to be affected by the atmosphere
	



Once Work is Completed
	Check all equipment, materials, and personnel are safely removed from the space	
	

	Check all entrances to the confined space are properly closed and secured and signage is in place
	

	Check the whole work site to a safe condition
	

	Remove all temporary barriers erected around work areas 
	

	Complete and return the Confined Space Entry Permit to close out with the Permit Issuer
	



